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OVERVIEW

School District Owned (or State Agency Owned) Membership (SDM) is an alternative to standard
individual memberships and designed to meet the needs of the changing workforce by enabling school
districts to keep school nutrition staff informed and educated about feeding students. The goal of SDM
is to make it easier for school districts to pay for memberships and allow their employees to enjoy the
many benefits of SNA membership.

A SDM is a membership that is owned by a school district in the name of an individual and is
transferable to another employee in the same membership category if the original assignee leaves the
district. This is not one membership for an entire district, but separate memberships that are
transferrable. SDMs receive all the same benefits as an individual member at the same price as
individual membership dues (Note: SDM is not available for the Student, Retired and Affiliate
membership categories). SDM can be used for new and renewing memberships and SNA will work with
districts to align existing expiration dates so that all SDMs expire at the same time.

SDM ADMINISTRATOR:
All SDMs must designate a SDM administrator. This is the individual who is authorized to transfer
memberships and will also be sent the renewals (via email) either once or twice a year (or as requested).

MY ACCOUNT:

The SDM administrator can log into My Account to view their current roster - which includes member
contact and dues information, renewal dates, and certificate levels and expiration dates. In addition,
SDM Transfer Forms (for multiple and individual transfers) can be accessed in My Account. They are

also available at: www.schoolnutrition.org/sdm. /

»*/ou can access and download your membership roster online, which includes

new! Hello, School District Owned Membership (SDM) Administra

member contact and dues information, renewal dates, and ceg#€ation levels and expirations.
To transfer individual memberships, please click here.

For the Multiple Member Transfer Form, please visit www.schoolnutrition.org/sdm

* PLEASE CLICK HERE TO VIEW ¥YOUR MEMBERS: 5DM RO STER\
‘5 & 1 FREE’ INCENTIVE:

To encourage participation in this membership option, we are offering an incentive for free
memberships that are new SDMs. For every 5 new SDMs in the School Nutrition Employee (SNE) or
School Nutrition Manager (SNM) membership category, the district can receive 1 free new membership
in the same (SNE or SNM) category (both national and state dues are free as well as the processing fee).
This incentive is valid through December 31, 2016 and does not include state agency members.
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GETTING STARTED

To get started, you will need to fill out the SDM Multiple Applicants spreadsheet that can be found at:
www.schoolnutrition.org/sdm. For a copy of your school district’s (or state agency’s) existing members,
please call SNA at: (301) 686-3119 or email us at: sdm@schoolnutrition.org.

The following section provides helpful information for filling out the SDM Multiple Applicants
spreadsheet:

Columns A-L — General Contact Information:

If any of your members have an existing SNA member ID, please include it in the first column (ID). If you
are unsure, place a question mark. If the individual is a new member, write ‘New’ next to their name in
the first column (ID). Please complete the name, school district, school name, address, phone and email
fields — including as much information as possible. If someone does not have an email address, you may
leave this field blank. If you would like your member’s preferred mailing address to be their home
address (vs. the business address), please include their home address in column J. Otherwise, you can
leave this column blank.

A B
1 1D Full Name
2 Mew Sally Sanders
3 |? John Smith
4 123456 Sue Domn
[

Column M - Email:

If possible, please include the email address for all of your members. Among other things, an email
address will enable the member to be notified once their membership has been processed. In addition,
an email address is required in order to create a SNA member account.

Column N - Referred By:

For new members, you can indicate the SNA member that referred them in this column. Please include
the first and last name and if possible, their SNA member ID. The referrer can earn SNA Star Club points
and also be eligible to win prizes for membership drives, etc.

Column O - Chapter:
If you know the chapter, please indicate it in this column, otherwise, leave it blank or write in your state
abbreviation (i.e. Maryland = MD).

M 0 B
Referred By Chapter Member Type
Sharon Smith MD DDS
Sharon Smith WD DD3s
Sharon Smith MD SHM
John Young MD SHM
John Young MD SNE
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Column P— Member Type:
For this column, you can use the chart below to select the membership categories. Please use
the corresponding abbreviations on the spreadsheet.

MEMBERSHIP CATEGORY: ABBR: ‘ DESCRIPTION:

School Nutrition Employee SNE Cooks, bakers, bookkeepers, technicians, assistants, etc.

Child Care Employee CCE Child / day / family / home care center providers

Retired RET Retired members

School Nutrition Manager SNM Managers, head cooks, assistant managers

Child Care Manager CCM CACFP supervisory staff

School Nutrition Director, DDS Working in a school nutrition program at the school district level

Supervisor, Specialist

School Nutrition Director, MCD Working in a school nutrition program where the school district

Supervisor, Specialist (Major City) enrollment is 40,000 or more or city population is 200,000 or more

State Agency Director, SDS Working in state office for child nutrition programs, including

Supervisor, Specialist nutrition education

Child Care Director CCD CACFP supervisor

School Nutrition Educator EDU Faculty working in a college/university setting

Other OTH Principals, superintendents, teachers, etc. Does not include right to
vote

Columns Q-T: Dues and Processing Fee
To find your state dues, please visit: www.schoolnutrition.org/statedues.

For the ‘5 and 1 Free’ Incentive:

First, double-check that the memberships are new and of the same category (for example: 5 new School
Nutrition Employees (SNE) = 1 new free School Nutrition Employee (SNE)). Next, for each free
membership, zero out columns Q-T and write in ‘FREE’. For the free membership, you do not have to
pay national/state dues or the processing fee.

P Q R S T
Member Type Mational Dues Processing Fee State Dues Total
Dos 5 11000 & 200 % 2000 % 132.00
Dos 5 11000 & 200 % 2000 % 132.00
Dos ) 110.00 % 200 % 2000 % 132.00
SMIMW 5 3200 3 200 % 15.00 % 49.00
SMIMW 5 3200 3 200 % 15.00 % 49.00
SMIMW 5 3200 3 200 % 15.00 % 49.00
SN 5 3200 % 200 % 1500 % 49.00
SMNM 5 3200 3§ 200 5 1500 % 49.00
SMM FREE FREE FREE FREE
SMNE ) 3000 % 200 % 1000 % 4200
SNE 5 3000 % 200 % 10.00 % 42.00
SNE 5 30,00 3 200 % 10.00 % 42.00
SMNE 5 30,00 3 200 % 10.00 % 42.00
SNE 5 3000 3 200 % 1000 % 4200
SMNE FREE FREE FREE FREE
SMNE 5 3000 3 200 % 1000 % 42.00
GRAND TOTAL: $ 893.00
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As previously mentioned, this is the individual that will be authorized to transfer memberships

and will also be emailed the renewals once or twice a year (or as requested). Please make sure you
completely fill out this box. Note: we will only accept spreadsheets that include an email address for
the administrator.

SDM Administrator (REQUIRED)

Name:
Membership 1D:
Address:
City/State/Zip:
Email:

Business Ph:

Once the spreadsheet is complete*, you can send it along with your payment to:

SNA
PO Box 759297
Baltimore, MD 21275-9297

*1f you would like SNA to review your spreadsheet and/or put together an invoice, please contact us at:
sdm@schoolnutrition.org or (301) 686-3119.

4 N\

FOR QUESTIONS OR MORE
INFORMATION, CONTACT US AT:

SDM@SCHOOLNUTRITION.ORG OR

(301) 686-3119
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What is the difference between DOM, SDM and SDOM?
DOM, SDM and SDOM are all acronyms for the same thing: School District Owned (or State Agency
Owned) Membership — with ‘SDM’ being the preferred abbreviation.

I am a State Agency. Is there a State Agency Owned Membership Option?

For the time being, a State Agency Owned Membership and a School District Owned Membership are
considered one and the same. All state agency members must select the SDS membership category and
corresponding dues. The ‘5 and 1 Free’ SDM membership incentive does not currently apply to state
agency members.

What is the difference between ‘Employer Pays Dues’ and ‘School District Owned Membership’?
School District Owned Membership means that the employer is paying the dues. The employer also
owns the membership so if the member were to leave or retire his/her membership could be
transferred to another individual as long as that person was of the same membership category (i.e. you
can only transfer a School Nutrition Employee membership to another School Nutrition Employee). In
contrast, ‘Employer Pays Dues’ means that the employer is paying the dues for an individual member
but that member is not School District Owned so his/her membership cannot be transferred (if needed).

What membership categories cannot be SDM?
The following membership categories are not eligible for School District Owned Membership:
» Student
» Retired
> Affiliate Employee
> Affiliate Retired

What if | do not have email addresses for all of my members?

While we would like to have email addresses for all SNA members, we understand that not everyone has
one. Therefore, if you don’t have an email address for a member, that is fine. You can leave that field
blank.

Is there a limit to how many members | can have in my SDM?
There is no limit to the number of members that can be SDM.

Does everyone in my school district (or state agency) have to be SDM?
No. A school district (or state agency) can decide how many individuals to include in the SDM. There
are no all or nothing restrictions for this membership option.

If I transfer a membership, will the individual that has been transferred membership be eligible to vote
in the SNA election?

In order to vote in the SNA election (held every fall) an individual must have had a valid and current
membership as of May 31°% of that year. Members will not be able to vote if they became a member,
reinstated their membership or were transferred a membership after this date. In addition to the
aforementioned, individuals transferred a membership will be eligible to vote only after their next
membership renewal.
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How do I view my SDM roster? ASSOCIATION

The SDM administrator can view their SDM roster by logging into My Account. From the
account homepage, click on SDM ROSTER.

Find Information By Topic ~ Find Information By Audience  Cther ShA Websites f ¥ # in

SHOP  CALENDAR  CAREER CONTACT US

]
S C H 0 o L Welcome back JenniferLewi Logout Go
NUTRITION

ASSOCIATION

ABOUT SNA MEETINGS & MEMBERSHIP EDUCATION & MNEWS & RESOURCES & LEGISLATION & ABOUT

EVENTS PROFESSIONAL DEVELOPMENT PUBLICATIONS RESEARCH POLICY SCHOOL MEALS

Home = My Account = Home Page =

Home Member Record Committees Directories Logout

Welcome, Jennifer Lewi!

Print My Member ID Card

Welcome to My Account where you can easily update your member record, check your membership and certificate and ggeflentialing status and continuing
education units, SNA orders and more.

Please click on lMember Record to view a summary of your SNA Member Record, edit your contact informagn and more.

Please click on Direcigrse-teraticess contact information on school districts, SNA District and Majge€ity Director and SUPerwsarpembers, state affiliate
leaders gnérmiore.

new! Hello, School District Owned Membership (SDM) Administrator. You cap#fcess and download your membership roster online, which includes member
contact and dues information, renewal dates, and certification levels and g#irations.

To transfer individual memberships, please click here.

For the Multiple Member Transfer Form, please visit wwv #hoolnutrition.org/sdm.

* PLEASE CLICK HERE TO VIEW YOUR MEMBERS: SDM ROSTER

If you have a quesTH rding any information in your SNA member record, please e-mail SMNA's Service Center or call SNA af (80887 7-8822 to speak to a
Member Care Representative.

SNA values its members and understands their wants. If there is anything SMA can do to enhance the service we provide our members, please email cur Service Center.

NOTE: Your SDM roster is updated in
real-time with SNA’s database.
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How do | export my SDM roster to an Excel spreadsheet?
The following steps detail how to export a copy of your SDM roster to an Excel spreadsheet:

1. Loginto My Account
2. Click on SDM ROSTER

SCHOOL
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new!l Hello, School District Owned Membership (SDM) Administrator. You can access a

To transfer individual memberships. please click here.

For the Multiple Member Transfer Form, please visit www.scho

* PLEASE CLICK HERE TO VIEW YOUR MEMBERS: 5D ROSTER

ownload your membership roster online, which includes

3. Your roster will open in a separate tab or window
4. Click on the EXPORT TO EXCEL button

@ SDM Membership Roster - Mozilla Firefox = | B S
File Edit View History Bookmarks Tools Help
foolnutrition.org/CustomerService/Membership/DOMemnberRenewallist.aspx
( : Exportto Excel ’
52T er Lewi SDM Membership Roster As of 11/13/2014
120 Waterfront 5t, Ste 300 School Nutrition A iati
National Harbor, MD 20745 chool Nutriion Assaciation
Last, City,
H D Paid
D First |District/School| Address | State Email Address W Phone ues Fal cl
i . Phone Thru E
Middle Zip
s chool 120 National
6505310 Lightcap, |~.|c tO:'i Waterf tHarbor’ lightcap@schoolnutriti (301) 07/31/2015|V
Rachel Au ri -Dt? Sta Et rontl rlightcap@schoolnutrition.org| -~ ... o
ssociation ree 20745
s chool 120 National
so1383) 2 "9E Nc tofn' Waterfront| = 2°" |<sanders@schoolnutriti (301) 07/31/2015|V
utrmon atertron ssanders(@schoolnutrimon.or)
Sara 1on MD Ble86-3074
Association Street v A -
4 n 3

5. Select radio button to OPEN WITH: MICROSOFT EXCEL
6. Click OK

[SE)

=
Cpening SDMMemberRoster_School_Mutrition_Association.xls

You have chosen to open:
@J SDMMemberRoster_School_Nutrition_Association.xls

which is: Microsoft Excel 97-2003 Worksheet (1.6 KB)
from: https://my.schoolnutrition.org

N
-ﬁ: should Firefox do with this file?
Microsoft Excel (default) -

() 5Save File

[] Do this autoratically for files like this from now on.

Cancel
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7. If the following box appears, click YES

]

The file you are trying to open, 'SDMMemberRoster_School_Nufpfion_Association. xls', is in a different format than specified by the file extension.
y l}-. Verify that the file is not corrupted and is from a trusted souge€ before opening the file. Do you want to open the file now?

Mo

Was this information helpful?

8. Your spreadsheet will load in Excel.

(@i o - c-1= 0 sDMMemberRoster School_Nutrition, Association - Microsoft Excel IR oo o e
Home Insert Page Layout Formulas Data Review View Acrobat @ e o =Rl
Calibri 11 v A A ;%E P =i General - ﬂ ﬁ _’g? gelnset- X - % [ﬁ
= gy~ — ¥ Delete + | (9] -
g [Blru- oA SEI=EE S § % 0 8 T SR e B 2 free et |
Clipboard a Font [F] Alignment IF} Number [F] Styles Cells Editing
Al - £| D v
[ a B c D E F G =
1| 1D ||Last, First Middle District/School Address City, State Zip Email Address W Phone [HH
2 | 605310|Lightcap, Rachel |School Nutrition Association |120 Waterfront Street |National Harbor, MD 20745 |rlightcap@schoolnutrition.org |(301) 686-3119
3 | 591383|Sanders, Sara School Nutrition Association |120 Waterfront Street |National Harbor, MD 20745 |ssanders@schoolnutrition.org |(301) 636-3074
4
5
6
T
8
g =
10
11
12
13
14
15
16
17
18
19 1l
W 4 » M| SDMMemberRoster_School_Nutritio .~ 3 [I4] [Tl ] » 1]
Ready | ‘EE‘ won 00— (1) et

NOTE: If you make any changes to
your SDM roster, please highlight
the changes and email them to SNA
at sdm@schoolnutrition.org.
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Organize « MNew folder

9. Save the spreadsheet by going to FILE &> SAVE AS
10. Once in SAVE AS, select location to save your file and change the SAVE AS TYPE
dropdown to EXCEL WORKBOOK

@ Microsoft Excel

S Favorites
B Desktop
& Downloads

5l Recent Places

- Libraries
@ Documents

Jzi Music
|| Pictures
B2 videos

File name:
Save as type:

Authors:

S

'~ Hide Folders

1 R
LY
@

Il

W'Y

Lightcap, Rachel
System Folder

Computer

System Folder

Network
System Folder

Education
File folder

Membership Batches - Shortcut
Shortcut

Web P

Excel Workbook G

Excel Macro-Enab\e}Workbook
Excel Binary Workbook
Excel 97-2003 Workbook

AML Data

SinEIe File Web Paie

g
Excel Template

Excel Macro-Enabled Template
Excel 97-2003 Template

Text (Tab delimited)
Unicode Text

Organize » Mew folder

@ Microsoft Excel

.0 Favorites
- Desktop
& Downloads

“E| Recent Places

. Libraries
@ Documents
J’ Music
[ Pictures
B2 videos

™ Libraries
| System Folder
Lightcap, Rachel
Systern Folder
| Computer
1 Systern Folder
Metwork
Ir Systern Folder

1 Education

-

File name:  SDM Rosteq

Save as {fpe: Exceinkboch

Authors: Lightcap, Rachel

* Hide Folders

[ Save Thumbnail

Tags: Add a tag
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You have several options for transferring memberships:

OPTION 1: You can log into My Account and fill out the online individual transfer form:
_—

and download your membership roster online, which includes

new! Hello, School District Owned Membership (SDM) Administrator. You can
member contact and dues information, renewal dates, and certificatig S and expirations.
To transfer individual memberships, please click here.
Faor the Multiple Member Transfer Form, please visit www schoolnutrition org/sdm

* PLEASE CLICK HERE TO VIEW YOUR MEMBERS: SDM ROSTER

SDM Currently Assigned to this Person:

*Name:

nember ID: Make sure to fill out all of the
required fields for the individual that
currently has the membership:

Forwarding Phone Number: \ n Na me

Forwarding Email Address: = Member ID

=  Membership Category

*Membership Category:

Forwarding Mailing Address:

(Please note ling contact i ion is especially important for certified or credentialed members).

SDM should be Transferred to this Person:

Job Title:

Email:

Member ID:
(applies only to existing members)

*Membership Category:

(must be same catefory as above) \ .
school Name: Make sure to fill out the
Chapter No: required fields for person to
o ot be transferred membership:
= Name
York Phone: =  Membership
Fax Category*
“Work Mailing Address: = School Name
Bt =  Work Mailing Address
o *  City/State/Zip
Once complete, click SUBMIT. You - *NOTE: Membership Category
will be notified when your transfer is w MUST match above
complete within about 2 business Referred by (optional) membership category
days.

= |

120 Waterfront St. | Suite 300 | National Harbor, MD 20745 | phone: 301.686.3100 * 800.877.8822 | fax: 301.686.3115 | www.schoolnutrition.org
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OPTION 2: You can go to: www.schoolnutrition.org/sdm and download the forms. ASSOCIATION

(' > www.schoolnutrition.org/sdm v P

Find Information By Topic ~ Find Information By Audience

SHOP CAREER CONTACT US

SCHOOL o= e
NUTRITION . -

ASSOCIATION

LEGISLATION &

>

SNA MEETINGS & MEMBERSHIP EDUCATION & NEWS
VENTS RO AL DEVELOPMENT PUBLICATIC

uT
CHOOL MEALS

MEMBERSHIP

School District Owned
> e Membership (SDM) Membership

=~ Membership Benefits & Services School District Owned (or State Agency Owned) Membership (SDM) is an

alternative to standard individual memberships and designed to make it
- Membership Types & easier for school districts to pay for memberships and allow their
Applications employees to enjoy the many benefits of SNA membership

Join or Renew

A SDM is a membership that is owned by a school district in the name of

State Membership
an individual and is transferable to another employee in the same

Applications . T
membership category if the original assignee leaves the district. This is
not one membership for an entire district, but separate memberships that Certificate Program
School District Ouned are transferrable. SDMs receive all the same benefits as an individual Webinars
Membership member at the same price as individual membership dues (Note: SDM is agazine
not available for the Student, Retired and Affiliate membership
~ Membership Recruitment categories). SDM can be used for new and renewing memberships and tters
SNA will work with district; g expiration dates so that all Resources for
- Industry Membership € same time. Associations
State Memberships
. Applications
- Awards & Scholarships SO Resources: State Association Websites

« DM Guide (pdf)
- Resources for State Asgfciations

\Members (xIs)
New Membership Applications
proving Child Nutrition Funds for Membership (pdf)

To encourage participation in this membership option, we are offering an
incentive for free memberships that are new SDMs. For every 5 new
SDMs in the School Nutrition Employee (SNE) or School Nutrition

Manager (SNM) membership category, the distri
membership in the same (SNE or SNM) category|

SNE memberships = 1 new free SNE membershi| S D M Res 0 u rc ES:

memberships = 1 new free SNIM membership. B|
dues are free as well as the processing fee. This
through December 31, 2014 and does not inclug
members.

Getting Started:

* SO0 Guide (pdf)
— U S )
e st s g samamed @ How to Transfer Memberships (pdf)
sseonsramayanass | SDM Spreadsheet - Multip e Applicants (xIs)
Koo o $.310 xt 11,0 siy SDM Transfer Form (pdf)

SDM Transfer Form - Multiple Members (x1s)
Mational and State New Membership Applications
USDA Letter Approving Child Mutrition Funds for Membership (pdf)
SDM Videos

120 Waterfront St. | Suite 300 | National Harbor, MD 20745 | phone: 301.686.3100 * 800.877.8822 | fax: 301.686.3115 | www.schoolnutrition.org
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OPTION 3: You can contact sdm@schoolnutrition.org for the Individual or Multiple Member ASSOCIATION
Transfer Forms.

& B [~ o F G H |
: .
3 SCHOOL SCHOOL DISTRICT OWNED MEMBERSHIP - TRANSFER FORM
4 Tf:;'.::ﬁ: FLEASE EMAIL COMPLETED FORM TO: SOM@SCHOOLMUTRITION.ORG
]
%I MEMBER ID N‘AME SCHOOLIDISTRICT HOME ADDRESS™ EMBERSHIP CATEGOF  CHAFPTER PHOMNE # EMAIL"
a8
k] E
10 1
1 I
12 H
13 i
14 Ploaze sote: Formordiag costact isformation fbom -
: Multiple Member Transfer Form
SDM SHOULD BE TRANSFERBED TO:
MEMBER ID
17 Iranr Laak iF BEW] NAME SCHOOLIDISTRICT BUSINESS ADDRESS CATEGORY CHAFPTER PHOMNE 8 EMAIL
18 9
19 E
20 1
21 I
22 H
23 i

26 MINISTRATOR NAME:™

27 STRATOR t10:
28 WORK PHONE:
28 EMAIL:
30 DATE:

|
32
33
34
£

"Wote: Admizistrator mest be the same azme indicated a5 the School Bistrict Administrator ox the carreat membership roster

A FEW THINGS TO NOTE:

=  You can only transfer memberships of the
same membership category (i.e. you can
only transfer a School Nutrition Employee
(SNE) membership to another School
Nutrition Employee (SNE)).

=  The SDM administrator that you indicate on
your transfer form must match the SDM
administrator on the SDM roster in SNA’s
database.

=  The individual(s) you are transferring
membership from must be active SNA
members (not in grace or expired) and
current School District (or State Agency)
Owned Members (SDM).

e

SCHOOL
NUTRITION
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Pleuse complete the following form in erder to transfer a Scheel Disirict Owned Membership to
ancther individual. Transfers can only occur within the same membership category. Only designated
SDM Administrators can authorize and sign this Form.

SDM CURRENTLY ASSIGNED TG THIS PERSON:

Neime:

SCHOOL DISTRICT OWNED MEMBERSHIP
TRANSFER FORM

Member 1D:,

bership Cetegory:

Ferwarding Cantaet Infermatian:’

Address:

Membser 1D:

Individual Member

Transfer Form

Membership Categary:

[Appias anly to saisiing mambers]

Schesl/District Name:

Home Phone:

[Must ba sama catagery s above)

Chapter Ne.

Work Phone: Fex:

Work Mailing Adedress: (30m raquire: work addres:)

Address:

City:

Sterte: Zip:

Referred by (optional):

s Name:

Scheol District:

Werk Phene:

[Must B3 the denignated SOM Adminizotor]

Sterte:

Email:

Dete:

PLEASE RETURN TO SNA
ATTM: MEMBERSHIP DEPARTMENT
FAX: (301) 686-3115 = EMAIL: SDM@SCHOOLNUTRITION.ORG

Updated: §/17/2013
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When | transfer a membership, does the member ID transfer too? ASSOCIATION

When you transfer a membership, the membership ID of the individual who is transferring out

does not get transferred. Once you are given a SNA membership ID, it stays with you indefinitely. The
individual who is receiving the transferred membership either gets a new ID or keeps their existing ID (if
they are already a member). We do not transfer IDs because of the unique information that is tied to it
(i.e. past memberships, conference registrations, certificates, etc.).

Why do I need to include the forwarding contact information for the person | am transferring out?
Forwarding contact information (such as home address, phone and/or email) is important so that SNA
can stay in touch with the person who is transferred out, especially if he/she is credentialed or has a
SNA certificate. Some members that are transferred out of a SDM chose to continue SNA membership
on their own.

Who is eligible for the ‘5 and 1 Free’ incentive?
Only School Nutrition Employees (SNE) and School Nutrition Managers (SNM) are eligible for the ‘5 and
1 Free’ incentive and they all must be new SNA members.

For the ‘5 and 1 Free’ incentive, do I still need to pay state dues? Processing Fee?
For the ‘5 and 1 Free’ incentive, both national and state dues as well as the processing fee are free. You
do not owe anything for the free membership.

Can | redeem my free membership at a later date?
No, the free membership, per the ‘5 and 1 Free’ incentive, must be redeemed at the same time that you
sign up 5 new members. You cannot redeem it at a later date.

Is there a school district (or state agency) owned option for the certificate program?

Currently, there is no school district (or state agency) owned certificate option. However, SDM
administrators can log into My Account and download their membership roster which also includes
certificate levels, expiration dates as well as the certificate renewal fee. This roster is a great resource

for tracking and keeping up with certificate renewals. /_\ /
Dues Paid ch /' Cert. | Cert. [Cert. ExpiraNatig) e [Processing|Membership)|
Thru a% Level Fee Date ues | Dues Fee Total

p9,/30/2015 C/ SS‘%OO $10.00, $2.00] $42.00

Level 1
11/30/201 éo Y€ ls10.00j03/31/2015| $300ls10.000  $2.00 $52.00
Certificate

new!l Hello, Schoal District Owned Membership (SDM) A 12/31120¢ co $30.004510.00 $2.00 $42.00
member contact and dues information, renewal dates, and

To transfer individual memberships, please click here. P9/30/2005/CO $32.001510.00 $2.00 $44.00

For the Multiple Member Transfer Form, please visit www.s n&/31/205/cO $30.00(p10.00| $2.00) $42.00

09/30/2045|CO 266 10.00|08/31/2015| $32.000510.00 2.00 54.00]
A /30/ Corificatel$10.00/08/31/2015| $32.00f s s

]9{'30{201\(30 266 S32.% $10.00, $2.00] $44.00

P9,/30/2015(00 266 S3%)O $10.00, $2.00] $44.00

Level 2
D9/30/2015|CO X6 o $11.00|06/30,/2015 10.00|$20.00 $2.00| 5143.00|
Certificate

N
p8/31/2015(CO 147 \ $32.00(310.00] $2.00] $44.00

* PLEASE CLICK HERE TC VIEW YOUR MEMBERS: 5DM ROSTER Level 1 I

120 Waterfront St. | Suite 300 | National Harbor, MD 20745 | phone: 301.686.3100 * 800.877.8822 | fax: 301.686.3115 | www.schoolnutrition.org
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How do I add individual members to my existing SDM? ASSOCIATION

If you would like to add 1 or 2 members to your existing SDM, you can use the SNA National
and State New Member Application (found at: www.schoolnutrition.org/statedues). There are two
sections on this application that are unique to SDM:

1. SECTION 11: Under the School District/State Agency Owned Membership column, check the
box that corresponds to appropriate membership category. Note: SDM excludes Student,
Retired and Affiliate membership categories. /

fl‘, Membership Category (Check either indivadua! membership of school district/state agency gfned membership (SDM). See back for description)

National Du/-\

9 . hdug Achool District/ \ (32 Emplo by? [] Public School rivate Management Comgun
Member Categories \l!:‘v::;:'r:l::p ﬁﬁﬁf},‘.‘,‘ﬁ;"? (12) Employed by _di s nan j‘ i‘.\(‘H. miger guny
SN Employes s [ $» [ 13 Does your employer pay your dues? 2] Yes [] No
Child Care Employee s [] s ]

S1udent ‘”6 T E. NA (14) Are you responsible for school nutrition

Retired $30 L] NA operations in your school district? f: Yes E No
SN Manager siz [J s 1

Child Care Manager s2 [ sz [J

District Directon SupviSpec S10 ] sie [ Natioral, State Dues and Processing Fee are required,

Major City D’m.w.m’(’SL.;!'- Spec suo [ sue [ 2 f ' .
S’lln’r W-;-m-:. Director und Stalff st | ste & NATIONAL DUES $ ! [ l " '
."'""‘,H are IJ|n‘;f--r Supv Tlll) [ ! \ ste | ;‘@ STATE DUES® $ r

Nutrition Educator suo [ sto | LA L .
Other suo_ [ \_Suo [J {17 PROCESSING FEE $ . 00
Affitiote Employee s16 [ \ N/A — o

Al late Km \‘lfﬁr D \ NA /' ';.3?] TOTAL DUES $ I .

:ﬂj@ Your STATE DUES are: (Recard state dues in the space provided un W 11_; Tas<dedoctible conedbution 10 SN Foundation S’ [ I L ‘
525 S50 __Onher L .
200 YT > - n N |
$3.50 STUSNERET/CCEAFRAFE/ $6.50 SNM/CoMY 20 TOTAL PAYMENT S I |

S15.50 SDSOTHMCIVEDU/DDS CCTY )
[@: CREDIT CARD INFO: EXP. DATE
Get 1 free SOM membership for avery 5 new SME/SNM purchasad
1 This Is the free SNE membership spplicaticn ¥ =

[ This 1s the free SNM membership application
(2‘:3} Individual Membership Signature Date /\

) ~
32 IR SCHOOL DISTRICT OWNED MEMBERSHIP (SDM) ONLY

For SDM multiple applicants, you may use a spreadshect found at . ' '
www.schoolnutrition.org'sdm. SDM Administrator Name —

Email
See reverse side for important information,
\%ﬂ‘&\ Phonse Numbes
Dues subject to change.

\/

Return this form with your credit carg/information, or your check or money order made out to SNA
Mail application to YNA, PO Box 759297, Baltimore, MD 21275-9297

Rev 0714

2. SECTION 22: Please indicate the current SDM administrator, including their name, email
address and business phone number. If you know the member ID for the SDM administrator,
please include it next to their name.

®

FOR SCHOOL DISTRICT OWNED MEMBERSHIP (SDM) ONLY

SDM Administrator Name

Email

Business Phone Number

*IN ORDER TO ENSURE THAT THE NEW MEMBER(S) IS PROPERLY ADDED TO YOUR SDM, IT IS
EXTREMELY IMPORTANT THAT THE AFOREMENTIONED SECTIONS ARE COMPLETED.

120 Waterfront St. | Suite 300 | National Harbor, MD 20745 | phone: 301.686.3100 * 800.877.8822 | fax: 301.686.3115 | www.schoolnutrition.org
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What is the role of the SDM administrator? ASSOCIATION

The SDM administrator (or SDM admin) is the individual who will be the primary contact for

renewals, transfers and any changes to the SDM membership roster. Renewals will be emailed to the
SDM administrator once or twice a year via email. There can only be one person designated as the SDM
administrator and this individual does not need to be a SNA member.

How do | add multiple members to my existing SDM?

To add 3 or more members to an existing SDM, please download the SDM Multiple Applicants
spreadsheet located at: www.schoolnutrition.org/sdm. Complete the steps previously detailed on
pages 3-5. Make sure to include the name of the existing SDM administrator and if possible, his/her
member ID.

Can | have a SDM with only one member?

Yes — It is possible to have a SDM with only 1 member. This affords the school district (or state agency)
the ability to transfer a membership if needed. To set up a SDM with 1 member, please complete the
steps detailed on page 15.

Can a school district (or state agency) have more than one SDM administrator?
Only one SDM administrator is permitted for each school district (or state agency).

Can the magazines and membership cards get sent to the SDM members’ home address?

Yes — If desired, the preferred mailing address can be your members’ home or business. However, you
cannot have the membership card go to one address and the magazine go to another. They must both
be sent to the same address. To change or update the preferred mailing address, please contact SNA at
sdm@schoolnutrition.org.

I would like to add several members to my SDM (new and existing SNA members); however, some of
their memberships have just been renewed. Do we need to pay for everyone now?

You can add members to a SDM even if they are not up for renewal. If you are setting up a new SDM,
you only need to pay for new memberships and/or memberships that are expired or coming up for
renewal. If you are unsure about a member’s expiration date, please email sdm@schoolnutrition.org or
call (301) 686-3119.

I would like to learn more about School District (or State Agency) Owned Membership (SDM). What
other resources are available?

You can find more information about SDM by going to www.schoolnutrition.org/sdm. In addition, there
is a webinar all about SDM that is offered a few times a year. It is also recorded and available to
download. For more information or to register, please visit www.schoolnutrition.org/webinars.

How do I align my membership renewal dates?
SNA is more than happy to help SDMs align their membership renewal dates to the same month and will
work with you to do so. A few things to note:

» SNA does not pro-rate memberships. In order to align your renewal dates, you might have to
sacrifice a few months of dues for some of your members.
» Renewal dates can only be aligned when a new payment is received.

In order to align dates, please contact SNA at sdm@schoolnutrition.org or (301) 686-3119.
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